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A study of the legal certification of teachers. — Teachers are often handi- 
capped upon changing location by the existence of differing laws of certifica- 
tion in the various states. Much of this difficulty can be eliminated by proper 
circulation of information regarding these laws of certification. A recent 
Bureau of Education bulletin, 1 in attempting to give information regarding 
this problem, has as its fundamental purposes the following: 

(1) To furnish information concerning legal provisions governing the issuance of 
certificates to teach in all the states. 

(2) To furnish data for comparison among states and facilitate recognition of 
certificates in cases in which similar or equivalent qualifications are demanded. 

(3) To point out the trend in progressive legislation concerning teachers' certifi- 
cates and promote standardization for the United States. 

(4) To facilitate study and comparison of the standards set up by the several 
states [pp. 5-6]. 

The report is introduced in a historical manner by a description of the 
development of the certification of teachers in the different states. The 
gradual tendency toward centralization of certificating authority in state 
departments of education is clearly shown. For instance, in 1898 only three 
states had entire central certification, while in 1919 there were twenty-six. 

A notable feature of the book is the discussion given to scholarship require- 
ments. The tendency toward higher scholarship requirements may be 
observed in several ways. 

When a new form of certificate is established, the qualifications demanded are 
usually higher and more specialized than formerly. Kindergarten, primary, and 
special subject certificates in most cases require high-school and normal-school or 
college graduation or the equivalent, including preparation for the special kind of 
work or subject for which they are issued [pp 20-21]. 

The state laws and regulations concerning teachers' certificates are pre- 
sented in precise tabular form. These tables comprise the major portion of 
the report and serve as a condensed encyclopedia of information bearing upon 
this subject. 

The bulletin, by gathering together in this concise manner the existing 
information regarding certification, will be of considerable service to the 
teaching profession. 



Business training for college students. — One of the chief obstacles to the 
extension of the advanced study of business correspondence has been the 
lack of suitable textbooks. A distinct aid toward filling this need is a recent 
publication" designed as a text for use in schools of college grade. The authors 

'"State Laws and Regulations Governing Teachers' Certificates," Bureau of 
Education Bulletin No. 22, 1021. Washington: Department of the Interior. Pp.244. 

1 George Burton Hotchkiss and Edward Jones Kildupf, Advanced Business 
Correspondence. New York: Harper and Brothers, 1921. Pp. x+513. 
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try to give a bird's-eye view of the entire field of business with its many opera- 
tions, at the same time keeping foremost the fundamental principle of English 
composition. The book "attempts to explain and illustrate the fundamental 
principles that govern all kinds of business letters and to give practical methods 
of handling the more typical situations. In a word, it tries to show attainable 
ideals and sound strategy in business correspondence" (pp. viii-ix). 

Beginning with the general principles upon which good business letters are 
constructed, the book takes up various kinds of business correspondence, 
including such topics as credit letters, sales and business promotion letters, 
letters of application, argumentative letters, complaint and adjustment letters, 
appeals to different classes, correspondence supervision, and business reports. 
In an appendix a very good treatment of the mechanical make-up of a letter is 
given, followed by a discussion of the legal aspect of letters. 

The chapter on "Letters Applying for Positions" illustrates in a concrete 
way the method by which the authors treat the different subjects. First, the 
importance of the application letter is pointed out. This is followed by a 
discussion as to the ways of attracting the favorable attention of the reader. 
The authors go on to show how to create desire, convince the reader, and stimu- 
late the reader to action, taking up all the phases of the subject in a careful 
detailed manner. 

The book is clear, forceful, and goes to the very heart of the matter, not 
only giving a thorough treatment of the theory of good business correspondence, 
but illustrating the points in question by selections from letters taken from 
files in business houses. The text will be found to serve well the purpose for 
which it is designed and will prove a valuable aid to the business or professional 
man in carrying on his business correspondence. 

Shirley Hamrin 



An introductory course in journalism. — The plan of many textbooks and 
manuals is theoretical to such an extent that it fails to work when put into actual 
practice. In a recent text, 1 based on the author's experience in teaching high- 
school classes in journalism, there is a striking example of a content that has 
been successful in actual operation and has been responsible for state champion- 
ship publications for three successive years. This manual is a combination of 
plans, devices, and methods which have been found practical and successful 
in classroom activities and in the publication of high -school newspapers, hand- 
books, reviews, and annuals. 

In the Introduction Miss Huff states that journalism is a laboratory sub- 
ject. The laboratory work consists in actual practice on the school paper, 
the annual, and other publications, each pupil being required to spend a 
specified amount of time on this work. The book includes material for three 
semester courses. Each chapter has three divisions. First, the aim is stated; 

1 Bessie M. Huff, A Laboratory Manual for Journalism in High School. Musko- 
gee, Oklahoma: Star Printery, 1921. Pp. viii+98. 



